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FILLING A ITEM RATEBOQ

•This document assists you on how to fill the Item Rate BoQ(Bill of  Quantity).

•The Bidder can download the BoQ by making the tender as favorite.

• In the BoQ sheet, enter the following details,

Enter your Name in the field of Bidder Name.

Enter the Basic rate against each item in the column M

 Check the total and click validate.

Once the validations are successful save the BoQ file in the same  name as 

given and upload the BoQ.

 Otherwise correct the error found and then validate and upload.



• Click My Tenders tab under Bid submission.

• Click View icon to proceed further

Click View  
icon



• Download the BoQ.

Download 
the BOQ



Extract
the BOQ



1.Save the BoQ  file in 
the same  name as 

downloaded

2. Select the folder  
& Click here to  
save the BOQ to  
the local system



2.Enter the
rate against
each item

1.Enter the name
of the Bidder here

2.Enter the rate
against each item



• Check the BoQ file name, sheet name before uploading.

File name should not be  
changed

Now the BOQ is ready to upload .

Sheet name should not be  
changed

3. Check  
the Total



Thank you
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